
Common Interview
Questions

Do you have any questions for us?

This is a opportunity to demonstrate your interest in
the company, gather more information about the
role and company culture, and assess if the job is
a good fit for you. Clarify expectations, ask about
day-to-day responsibilities, key challenges, and

how success will be measured in this role.

Can you describe a challenge you’ve experienced
in a workplace and how you overcame it?

Describe the challenge, 
Explain your approach,
Highlight actions taken, and
Reflect on the outcome.

Focus on professional challenges, highlight your problem-
solving skills, and be concise and specific.

What are your strengths and weaknesses?

Use a balanced approach that demonstrates
self-awareness, honesty, and a focus on how

you manage and improve upon your
weaknesses. Identify key strengths, provide

examples, relate to the job, acknowledge areas
for improvement, and demonstrate positivity

and growth.

Why are you interested in this position?
Can you tell us your understanding of our company?

Prioritize research to gain a comprehensive
understanding of the company's services.

This is an excellent opportunity to highlight
the skills and experiences you bring to the

table, demonstrating why you are a strong fit
for the team.

Can you tell me about yourself?
Highlight the professional experiences

and skills most relevant to the job
you're applying for and showcase

your ability to contribute effectively to
the role.
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TIPS TO SUCCEED IN
YOUR JOB INTERVIEW

ASK INSIGHTFUL QUESTIONS
AND HIGHLIGHT ACHIEVEMENTS

BE HONEST, RESPECTFUL,
POLITE, AND COURTEOUS

REMAIN FOCUSED AND BE
AWARE OF BODY LANGUAGE

THINK POSITIVELY AND SHOW
PERSONALITY

Research the company/organization to understand the
company’s mission, values, services, and any recent
news. Anticipate and practice responses to common

interview questions using examples.

PREPARE THOROUGHLY

Having a positive mindset can encourage confidence, resilience,
and a proactive attitude, which can ultimately lead to greater

success in securing the job. Don't be afraid to let your personality
shine through. Show enthusiasm, engage in genuine conversation
with the interviewer, and demonstrate your passion for the role.

Pay attention to the questions being asked so you can
respond to the best of your ability. Maintain eye

contact, smile, sit up straight, avoid fidgeting, gesture
openly, listen actively, and be mindful of personal

space.

Be genuine in your responses, show respect to everyone you
encounter during the interview process, greet the interviewer

warmly with a handshake/smile, and use polite language
throughout the interview. 

Use the opportunity to ask questions that reflect your
genuine interest in the company, team dynamics, and role
responsibilities. Relate your skills and experiences to the

requirements of the job, and provide specific examples of
how your past accomplishments align with the role.

Send a thank-you email or note to your interviewer(s)
within 24 hours. Express your appreciation for the

opportunity and reaffirm your interest in the position.

FOLLOW UP

ARRIVE ON TIME
Aim to arrive 10-15 minutes before your scheduled

interview time. This shows punctuality and allows you to
settle any nerves.
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